[bookmark: _GoBack]APPLICATION FOR LEAVE
The Director
Family Welfare Training & Research Centre,
Khetwadi, Mumbai – 400 004.  

Sir, 
	I wish to apply for leave, the details of which are given below. It is requested that leave may kindly be granted to me.

Date: ________________		Signature of the Applicant: _________________________
						
					Name of the Applicant: ____________________________
					
					Course: _________________________________________

1. Number of days __________ from _________________ to ____________________________

2. Type of Leave   ______________________________________________________________

3. Reason for asking leave     ______________________________________________________
				
			           ______________________________________________________	
 
4. Leaving Mumbai: Yes/ No _____________________________________________________

5. If leaving headquarters, full ____________________________________________________

    Address of the place of visiting ____________________________ Tel/Mobile: ___________  

______________________________________________________________________________
RECCOMMATION OF THE GUIDE

The leave applied for may/may not be granted.
									______________________
                                                                                                       (Signature of Guide)
_____________________________________________________________________________
STUDENT SECTION

The applicant has requested for ________ days leave.

______________________                                                              _________________________
 (Signature of Student Section Clerk)                              (Signature of In-Charge Student Section)
______________________________________________________________________________
REMARK OF THE SANCTIONING AUTHORITY

The leave applied for is sanctioned/recommended.


________________                                                                                         _________________
Course Coordinator								     Director                                  
